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Pazpen 1. HEJIb OCBOEHUA AMCIHUITJIIMHBI

[leapt0o OCBOCHMSI AUCIUIUIMHBI SIBISETCS JOCTHXKCHHE IUIAHUPYEMBIX PE3yJbTaTOB OOYydYCHHS,
cooTBeTCcTBYIONIMX ycTaHOBICHHBIM B OIIOII nnaukaropam A0CTUKEHUSI KOMIIETSHITUI:

Konun Kon n HaumeHoBaHue Pe3ynbrarel 00yueHus

HalMEHOBAHUE | MHIUKATOPA JOCTHKEHHUS

KOMIETEHIIUU KOMIIETEHIIUH
1. ITIK-5 ITK-5.1. Cnocoben 3HAHUS: - IOHATHE, COJIEP )KAHUE, 3a7aun
Crniocoben OIICHHMBATh U CJICJIUTH 3a |AEJIONPOU3BOJACTBA, JOKYMEHTAlMOHHOIO
OLICHUBATh U BBITIOJIHEHUEM oOecrnieueHus ynpasieHus opranuzanueii (I0Y); -
CIIEIUTDH 3a KOHIIENTYAJIbHOT O, IOHATHUE, BUIBI U QYHKIUH JOKYMEHTOB; -
BBIIIOJIHEHUEM  |(DYHKIIMOHAIBHOTO U HOpMaTHBHO-IIpaBoBoe oOecneuenue {0V, npasuia
KOHIICTITYaJIbHOT |JIOTUYECKOTO U TpeboBaHUs K 0()OPMIICHHUIO TOKYMEHTOB
0, npoektupoBanus IT- YMEHHSI: - COCTaBJIATh U 0QOPMIIATH JOKYMEHTAIIHIO,
(GYHKIMOHAIBHO |MHPPACTPYKTYPHI COOTBETCTBUU C TPEOOBAHUSAMH 3aKOHOIaTENILCTBA, B
rou TOM YHCJI€ C UCII0JIb30BAaHUEM ITPOrPaMMHBIX
JIOTHYECKOTO IPOAYKTOB U MH(POKOMMYHHUKALIMOHHBIX TEXHOJIOTUHA;
MIPOCKTUPOBAHUS - BBISIBJIAATH M aHAIM3UPOBATh OnsHec-mpoueccs JJOY
IT- HABBIKH: - TOKyMEHTUPOBaHUs ()aKTOB U MPOIIECCOB
UHOPACTPYKTYP OpraHu3allui B COOTBETCTBUU C TPEOOBAHUIMHU

bl, y4aCTBOBATb
B OpTaHU3aIIH
IT-
HHQPACTPYKTYP
bl U YIPaBICHUU
MH(OpPMaLOHH
oi
0€30I1aCHOCTEIO,
OCYILIECTBIISATh
MIPE3CHTAIHIO
UH(POPMALIMOHH
O# CUCTEMBI

3aKOHOJIaTEIbCTBA; - IPUMEHEHUS ITPOTPAMMHBIX
MPOJYKTOB U HH(POKOMMYHHKAIIMOHHBIX TEXHOJIOTHHA
IPU COCTaBJIEHUHU U O(POPMIIEHUU TOKYMEHTOB,
JIOKYMEHTHPOBaHUM OU3HEC-IIPOLIECCOB
OpraHu3aluu.

[TK-5.2. Cnocoben
MIPUHUMATh Y4acTHE B
opranuzaruu IT-

UH(QPaCTPYKTYpPbI

3HAHMSA: - TIOHATHE, TPUHLUIBI U TOJXObI K
OpraHu3aIy JOKYMEHTO000POTa; - IOPSIOK
npuemMa, o0paboTKH, perucTpaifu, KOHTPOJIS,
XpaHEeHHUs1 JOKYMEHTOB; - TIOHATHE U Ha3HAYCHHE
HOMEHKJIATypHI JIe]l; - IPOrpaMMHBIE TPOAYKTHI U
COBPCMECHHBIC TCHACHIIMU PAa3BUTUA TEXHOJIOTHI
AIIEKTPOHHOTO JJOKYMEHTO000pOTa.

YMEHHSI: - OPTaHU30BBIBATH CHCTEMY
JIOKYMEHTOO0O0pOTa B OpraHU3alluy, OCYIIECTBIATh
MOJTrOTOBKY, 0(OpMIIEHHE CUCTEMAaTH3AIIHIO,
XPAaHCHUEC U ITOUCK JOKYMCHTOB, B TOM YUCJIC C
HCIIOJIb30BaHUEM COBPEMEHHBIX MPOrPaMMHBIX
CpeACTB U MHPOKOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA; -
MOJIEP>KUBATh YCTHBIE U TUCHbMEHHBIE 1€JIOBbIE
KOHTAKThI C TapTHEpaMH U KOHTpareHTaMu
OpraHu3aIliy, B TOM YHCIIE C UCIOIB30BAaHUEM
I/IH(l)OKOMMYHI/IKaHI/IOHHI)IX TEXHOIOTHI

HABBIKH: - aHAJIM3a U JOKYMCHTUPOBaHUA ousnec-
IIPOLIECCOB B COOTBETCTBUHU C TPEOOBAHUSIMU
3aKOHOJATEJIbCTBA; - BHEJPEHUS U UCTIOIb30BAHUS
POTPaMMHBIX MPOJTYKTOB U
MH(OKOMMYHUKAIIMOHHBIX TEXHOJIOTUH B cepe




[TK-5.3. Cnocoben 3HAHHUSI: - HOPMAaTUBHO-TIPABOBOE 0OECIIeYeHHE

yIPaBIATh JOY, npasuia u TpeboBanus K 0popMIICHUIO
uH(MOpMaLOHHON JIOKYMEHTOB; - IOHSATHE U COJIEpPKaHNE
0€30MacCHOCTBIO CTaHJAPTHU3AIUU U YHHU(PUKAIIUU JTOKYMEHTOB; -
oprau3anuu B ycinousx |cucreMbl IOV, - mporpaMMHbIE IPOJYKTHI U
udpoBoi TEXHOJIOTHH 3JIEKTPOHHOTO JOKYMEHTO000pOTA.

TpancdopManuy OusHeca |YMEHHS: - COCTABIATE M OPOPMIIATL JOKYMEHTALUIO
B COOTBETCTBHUH C TPEOOBAHUSIMH HOPMATUBHO-
IIPABOBBIX JOKYMEHTOB; - UCII0JIb30BATh
IIPOrpaMMHBIE TPOYKTHI U
MH(POKOMMYHUKAIIMOHHBIE TEXHOJIOIMU IIPU
COCTaBJIEHUHU U OPOPMIICHUH JOKYMEHTOB.
HABBIKHU: - IOMCKA ¥ IPUMEHEHMS ITOJI0XKCHUM
HOPMaTUBHO-IIPAaBOBBIX JIOKYMEHTOB IIPH
COCTaBJICHUH U O(POPMIICHUU TOKYMEHTOB
OpraHu3al1y; - BHEAPEHUS U UCIIOJIb30BaHUS
IIPOrPaMMHBIX IPOAYKTOB U
MH(POKOMMYHUKAIIMOHHBIX TEXHOJIOTUH B chepe

ITK-5.4. Cnocoben 3HAHMSA: - IOHITHE U COJIEpKaHNE UHPOPMALIMOHHO-
IIPOBOIUTH MIPE3CHTAIMIO |CIIPABOYHBIX IOKYMEHTOB, HOPMAaTHBHO-TIPaBOBBIE
UH(POPMALIMOHHOM OCHOBBI MX 0(hOpMIIEHHUS; - TOHATHUE, COlEPKAHHE,

CHCTEMBI OpraHM3alid  |HOPMATHBHO-IIPaBOBOE 00ECIIeYeHNE KOHTPAKTHON
3aka3uuky IT-npoekra B |AOKYMEHTALMH; - IIOHATHE, TPEOOBAHHS U
COOTBETCTBUHU C TEXHOJIOTUH TTOATOTOBKU U 0OPOPMIICHHS
TEXHUYECKUM 3aJaHueM |[IPe3eHTalui.

YMEHHSI: - COCTaBJIATh U 0(OPMIIATH KOHTPAKTHYIO
JIOKYMEHTAIUIO B COOTBETCTBUHM C TPEOOBAaHUSIMHU
3aKOHOJIaTEIbCTBA; - OCYLIECTBIATh JEIOBbIE
KOHTAaKTBI ¢ TAPTHEPAMU M KOHTPAareHTaMu
OpraHu3aluy, B TOM YUCIIE C UCIIOIb30BAHUEM
MH(POKOMMYHUKAITMOHHBIX TEXHOJIOTUH; - TOTOBUTH U
0(OpPMIIATH MPE3CHTALIUH.

HABBIKH: - IOATOTOBKH, O(OPMIICHHSI, aHATTU3a U
COBEPILECHCTBOBAHUS KOHTPAKTHON JOKYMEHTAIUH,
MH(OPMaLIMOHHO-CIIPABOYHbBIX JOKYMEHTOB; -
MOJrOTOBKH, O(hOPMIIEHHUS M OCYIIECTBICHUS
IIPE3EHTALAMN.

Paznen 2. MECTO IMCHUIUIMHBI B CTPYKTYPE OIIOIT

JlucuuninHa OTHOCUTCA K AJIEKTUBHBIM AucuumiiuHam (Moaysim) OITOIN.

JlucuumurHa siBIsieTCsl 3JeKTUBHOM

Jns  mpojpomkeHust  (GopMHpoBaHUS — 3asABJICHHBIX  KOMIIETEHIMI  HEOOXOIMMBI  3HAHMUS
NpeAmecTBYOmuX aucuuiine:  KoMmmyHukatuBHoe compoBokaenue IT-npoekror (ITK-5),
MeHemkMeHT U ymnpaBieHHe TnepcoHasioM B nudpoBom OusHece (IIK-5); mpakrtuk:
ITponsBoacTBeHHas npakThka. OpraHU3alMOHHO-YIIPABIEHYECKAs MIPaKTHKa (paccperoTOYEHHAs!)
(TIK-5), [MpousBoacTBeHHAas mpakTuka. Opranu3anunonHo-ymnpasieHuyeckas (ITK-5)

N3yuaemas JOUCHMIUIMHA SIBJISIETCS OCHOBOM JJIsi MPOJOIDKEHUS (OPMHPOBAHUS YKAa3aHHBIX
KOMIIETEHIMI B cleayommx auciurminHax: Opranusanus  1udposoro oOumsneca (ITK-5);
npaktukax: [Ipegnuninomuas npaktuka (I1K-5), [IpousBoncTBenHas npakTtuka. TexHoIornueckast
(mpoekTHO-TexHONMOTHUecKas ) mpakTuka (I1K-5); rocymapcTBeHHOI HTOTOBOM aTTECTAIlUU B




dopme: BrimonHeHne 1 3almMTa BEIMTYCKHOMN KBanupukaimonHoi padotsr (ITK-5)
Pasnen 3. OLIMCAHUE OFPA30BATEJIbHBIX TEXHOJIOI' WA

Jns dopmupoBaHus 3asSBICHHBIX KOMIIETCHIUN HMCIIOIB3YIOTCS METOAOJIOTMYECKHE TEXHOJIOTHH,
peaM3yrone JeATENbHOCTHBIN, JIMYHOCTHO-OPUEHTUPOBAHHBIN, ITPAKTUKO-OPUEHTUPOBAHHBIN
MIOAXO/BI.

OCHOBHBIMU CTPATETMYECKUMHU TEXHOJOTHSMU SIBJIIOTCS: JIEKLIMOHHBIE 3aHSTHS, IPAKTHUUECKUE
3aHATHS, IPOLEypbl CAMOOOYUCHHUS

Ha nocTixkeHuMe KOHKPETHBIX Lenell OOydeHHs HallpaBlCHbl IPUMEHsEMble TaKTHYECKHE
TEXHOJIOTUH: case-study, 3a1anHus, KIacCHUecKasi JISKIUs, MUHU-TIPOCKTHI

Paznen 4. COAEPXXAHUE JUCHUITJIMHBI

S cemecTp
B . Konuuectso | Dopmupyembie
Wbl ¥ TEMBI 3aHITHN
4acoB KOMITETEHIIHH
Conep:xaHue 1 HOpMATHBHO-TIPABOBOeE ol0ecreyeHne 34 [IK-5
1eJ10NPOU3BOACTBA
Jlexumsi. OCHOBBI JIETTONIPON3BOACTBA. PEKBU3UTHI U OJIaHKH 2
JIOKYMEHTOB
[Tpaktuyeckoe 3anstue. OpopmieHrne peKBU3UTOB U OJIAHKOB 4
JIOKYMEHTOB
Jlexuus. OpraHnu3aliOHHO-TIPABOBBIE JOKYMEHTBI 2
[TpakTrueckoe 3ausaTue. OPopmiieHrne JOKYMEHTOB ITPU CO3/IaHUU 2
OpraHu3aIu
3aaHus AJi CaMOCTOSITENIbHON padOThI, B TOM YUCIIE BBIIIOJIHEHHE
1) M3y4yeHue JIEeKIIMOHHOTO U JOMOJIHUTEIBHOTO MaTepuiIa,
MOATOTOBKA K KOHTPOJIBHOU padoTe.
2) C6op MaTepuaa Jjsi CaMOCTOSITENbHOM paboThI 11O
0(OPMIICHHIO MAaKeTa JOKYMEHTOB IPU CO3/1aHUN HOBOM
OpraHu3aIu
3) BeInonHeHre JOMANTHUX 33 JaHUI 24
Odopmiienue oTAeJIbHBIX BUAOB JOKYMEHTOB 40 I1K-5
Jlexuwmst. PaciopsimuTensHbIE TOKYMEHTHI 2
[Ipaktuueckoe 3anstue. OdopmiieHne MPUKa30B 2
Jlexuus. JIoKyMEHTBI IO TUYHOMY COCTaBY 2
[TpakTrueckoe 3ausatue. OpopmieHre JOKYMEHTOB I10 JINYHOMY 4
COCTaBy
Jlexuus. OdopmieHre JoroBopos 2
Jlexuust. MTHPOpMALIMOHHO-CIIPABOYHBIE JOKYMEHTBI 2
[Tpaktuyeckoe 3ansarue. OdopmieHne 10roBopoB 2
3agaHus Ui CAaMOCTOSITENIbHON pabOThI, B TOM YHCIIE BBHITIOJIHEHUE
1) N3yuenune JEeKIMOHHOTO U JOMOJHUTEIHHOTO MaTepuIIa,
MOJTrOTOBKA K KOHTPOJILHOM padoTe.
2) [ToaroroBka u ohopMIICHHE MMaKeTa JOKYMEHTOB IPU CO3JaHUHU
HOBOW OpraHu3anuu
3) BrinosiHeHne JOMaIIHUX 3aJaHHi 24
Opranuszanusi J0KyMEHT0000poTa 34 IIK-5
Jlexuust. Opranuzanus J0KyMeHTo000poTa 2



Jlexums. Opranuzanus 3JIeKTPOHHOTO JOKYMEHTO000poTa. 4
[TporpamMMHBIe IPOAYKTHI U peIIeHUs B chepe AIEKTPOHHOTO
JIOKYMEHT0000pOTa

IIpakTrnueckoe 3ansaTue. [IporpaMMHbIe IPOYKTHI U PELLICHUS B 4
cdepe 2IEKTPOHHOIO IOKYMEHTO000poTa

3agaHus U1 CAaMOCTOSITENIbHON PadOThI, B TOM YHUCIIE BBHITIOJTHEHUE
1) N3ydeHue NeKIIMOHHOTO U IOTIOJHUTEIFHOTO MaTepuIia,
MOJTrOTOBKA K KOHTPOJIBHOM padoTe.

2) [ToaroroBka K 3alIyuTe CaMOCTOATEIbHON PabOTHI 1O
oopmMIIeHHIO MTaKeTa TOKYMEHTOB IPU CO3JJaHUU HOBOM

OpraHu3aIuu
3) BelmosHeHME JOMAIIHUX 3aJaHUH 24
WHas koHTakTHAs paboTa: 3a4er 0

Pasgen 5. METOJUYECKUE YKA3AHUS JUISI OBYYAIOLIUXCS 10 OCBOEHUIO
JIACLIUTUIMHBI

W3ydyeHrne AMCHMILTUHBI PEKOMEHIYETCs HadaTh C O3HAKOMIIEHHUs ¢ pabodyeil mporpaMmoi, ee
CTPYKTYpOll U coJep)KaHHEeM pa3lelioB. Y4eOHbIi MaTepuan CTPYKTYPUpPOBaH, HU3Yy4CHHUE
JUCIUTITUHBI OCYIIECTBIISETCS B TEMaTHU4ECKON I0CJIE0BATEILHOCTH.
3aHATHS JIEKIIHOHHOI0 THIA [al0T CHUCTEMAaTH3UPOBAHHBIE 3HAHUS TI0 JUCHUILUIMHE,
KOHIEHTPUPYIOT BHUMaHUE Ha HauboJee CIOKHBIX U BaXXHBIX BOmpocax. Bo BpeMs JEeKIIMOHHBIX
3aHATUN PEKOMEHIyeTCsS BECTH KOHCIIEKTHPOBaHUE y4eOHOro Matepuaia; oOpaiiaTe BHUMaHUE Ha
(GOpMYIUPOBKM M KaTErOpUH, PACKPBHIBAIOIIME CYTh MPOOJIEMBbI, SBJICHHUS WU IMPOIIECCa;
3a()MKCUPOBATH BBIBOJIBI u MPaKTUYECKUE PEKOMEHIallNH.
[logroToBka K 3aHATHAM CEeMHHAPCKOTO THIA BKJIOYACT O3HAKOMIIEHHE C I[LJIJAHOM
MPAKTUYECKOTO 3aHSATUS;, PabOTy € KOHCIEKTOM JIEKIIMH, BBITIOJHEHHE OMAIHEro 3aJaHus,
pabory ¢ ydeOHONH M y4eOHO-METOIUYECKOW JIUTEepaTypo, HAyYHBIMU U3JIAHUSIMH U
AJIEKTPOHHBIMU 00pPa30BaTEIIbHBIMU pPECypcaMH, PEKOMEHJIOBAHHBIMU pabouel MporpaMMoit
JUCITATIITUHBI.

ConepxaHne caMOCTOATEIbHOH PadoThl onpenaessercs padouell MporpaMMol JTUCIMILIMHBI,
OIICHOYHBIMU ¥ METOJAMYECKHMMH MaTepHalaMu, 3aJaHusIMH M YKa3aHHSIMH TpernojaaBaTes.
CamocrosiTenbHass paboTa MOXET OCYIIECTBISATHCS B ayAUTOPHOM M BHEAYAUTOPHOU opmax.
O(PGhEeKTUBHBIM CPEICTBOM OCYIIECTBICHUSI CAMOCTOATEIbHONW pPabOThI SBISIETCS DJEKTPOHHAS
uH(pOpMallMOHHO-00pa3oBaTeNnbHasl Cpela YHUBEPCHUTETa, KOTopas oOecreurnBaeT JMAOCTyN K
oOpa3oBaTenbHONl  mporpamme, pabodeil mporpaMme  TUCIUIUIMHBI, K  DJIEKTPOHHBIM
OMOIMOTEYHBIM cUCTEMaM, MPOodhecCUOHATBHBIM 0a3aM JaHHBIX U HH(POPMAITMOHHBIM CIIPABOYHBIM
CUCTEMaM.

[TepponnuHOCTh TpOBeAeHUS, (GOPMBI TEKYIEro KOHTPOJIS YCIIEBAEMOCTH, CUCTEMA OICHUBAHUS
X0Jla OCBOEHUS JHUCLUUIUIMH TMpeACTaBlIeHbl B pabouell mporpamme. YCIOBHUS aTTeCTalluu

Pasznen 6. MATEPUAJIbBHO-TEXHMYECKOE 141 YYEBHO-METO/NYECKOE
OBECIIEYEHUME AMCHUITJIMHBI

6.1. YueOHO-MeTOIMUECKOE 00ECIIEUEHNE

KoauuectBo
AK3EMIUISIPOB TIEYATHBIX
NoeNe . W3IaHUHN, UMEIOIIUXCS B

Cnucok UCOIb3yeMOH JTUTePaTypPhl
n/n OuOJIMOoTEKE, HITH
ANIEKTPOHHBIN aJpec U3gaHus
(pecypca) B cetn MIHTEpHET

YYEBHBIE, YYEBHO-METOAMYECKHWE 1 HAVYHBIE U3JIAHWA

1. ['po3zoBa, Ombra CepreeBHa. [emonpousBoactBo [Tekcrt] : 39 /
yueOHOEe MocoOwue : [I10 HAaIPaBICHHIO MTOATOTOBKH https://portal.volgatech.net/b




OakamaBpoB "Menemxkment"] / O. C. I'poszoBa; M-Bo
obpazoBanust U Hayku PO, ®I'BOY BIIO "lloomxk. roc.
texnon. yH-t". Momkap-Ona: III'TY, 2015. - 123 ¢. ISBN
978-5-8158-1599-5. Dx3emiuisipel: Bcero 39.

ooks/Grozova_Deloproizvod

stvo_2015.pdf

2. |JlenkeBuu, Jlrogmuna AnekceeBHa. Jlemompou3BoACTBO 20
[Texct] : yueOHMK : Ui OOpa30BaTEIbHBIX YUPEKACHUI
HayaibHOro mnpodeccuoHanbHOrO obOpasoBanus / JI. A.
JlenkeBud. 4-¢ u3nd., nmepepad. MockBa: Akamemus, 2013. -
250, [1] c. ISBN 978-5-7695-6546-5. Dx3eMIUIIpHI: BCETO
20.
3. |Ky3nemnos, U. H. Jlenonpoun3BoacTBo [ DIeKTpOHHBIN pecypc]
: yueOHO-cnipaBouHoe nocobue / Kysnemos M. H. 10-e u3n.|https://e.lanbook.com/book/2
Mockaa: JlamkoB u K, 2022. - 460 c. ISBN 978-5-394-04152- 77238
5.
DJIEKTPOHHBIE OFPA30OBATEJIBHBIE PECYPChHI
1. |Hayunas snekrponnas oudnuoreka eLIBRARY.RU http://elibrary.ru
2. |Hayunas snexktponHas 6ubanoreka «KubepaeHuHKa» http://cyberleninka.ru
[MPOD®ECCHUOHAJIbHBIE BA3bI JAHHBIX 1 THOOPMAILIMOHHBIE CITPABOYHBIE
CUCTEMbI
1. |CuopaBouno-npaBoBas cucrema KoHcynprant+ http://www.consultant.ru
2. |MudopmanmonHo-nipaBoBoi optai ['apant http://www.garant.ru
3. |[IpodeccuonanbHbie CIPaBOYHBIC CHCTEMBI TeXIKCIEpT http://www.cntd.ru

6.2. MaTtepuanbHO-TeXHUYECKas 6a3a v MPorpaMMHOE 00ecrieueHue

NoNe

/1

AyauTtopuu Juist IpoBe-
JIeHUsl Y9eOHBIX 3aHSATHH,
CaMOCTOSITENbHOI pado-
THI ¥ TIPOBEJICHUS TOCY-
JTAPCTBEHHON UTOTOBOM
aTTecTalnu

[TepeueHb OCHOBHOTO 000PYAOBAaHUS

IIporpammHoe
obecrieyeHue

515 ()

GALE Custom 215"/

LMBIIL  (29),

MynsTumeauiineiii npoekrop Hitachi
CP-X440 (1), IIK Mono6ioxk RAMEC

3240/H61M/4DDR3/500SATA3/xnaB
Kommnexkt  yueOGHOM

Microsoft
Enterprise,
paBoBas
"KoHcynbpTaHT
Microsoft

i3-

Windows
CnpaBouHas
crucTrema

IIaroc",
Office

mebenu (1)

Standard, Arent Dr.Web,
Kommiext I'APAHT-
Macrep, Microsoft
Access, Microsoft Visio
Professional,  Microsoft
Project Professional,
Microsoft Visual Studio
Enterprise, Kommuiext 10
IJi1 p€IICHUS OCHOBHBIX
MOJIb30BATEIbCKUX 3ajad,
1C:JoxymenToobopor 8
KOPII , 1C:IIpennpusrue
8. Kommnekt TUIS
00yUeHusl.

329a (1)

Kowmrnekt yueOnoit mebemnn (1)

Tenesusop LG 55" 55 LB650V (2),

Microsoft Windows
Enterprise, CipaBounas




paBoBas cucrema
"Koncynprant  Ilmroc",
Microsoft Office
Standard, Areat Dr.Web,
Kommiext I'APAHT-
Macrep, Microsoft
Access, Microsoft Visio
Professional,  Microsoft
Project Professional,
Microsoft Visual Studio
Enterprise, Kommekt 110
AJi1 pCHICHUS OCHOBHBIX
MOJIb30BATEIbCKUX 3a/1a4,
1C: Joxymentoobopor 8
KOPII , 1C:Ilpennpusitue
8. Komrmnext JUISt
00yJeHUsI.

Pasgen 7. ®OPMbl KOHTPOJISI OCBOEHMS AUCLUIUINHBY ®OHJ] OLIEHOYHBIX
CPEJICTB

Kpurepun onieHNBaHNS HHAMKATOPOB JTOCTH)KEHUS KOMIIETEHIIMN HAIPaBJIEHBI HA!

- YCBOECHHE TEOPETUUYECKOIo Marepuasa (00beM 3HaHMM, ITTyOMHA YCBOEHUS ), IPEyCMOTPEHHOTO
paboueli mporpamMmoi;

- YMEHHE u3jaraTb MaTepuan (YeTKOCTb, I'PAMOTHOCTb H3JIOXKEHHS Marepuaia, TOYHOCTh U
MOJTHOTa BOCIPOM3BEIEHUS YUeOHOro MaTepuania);

- YMEHHE IPUMEHATh TEOPETUUECKUE 3HAHUS MPU PELICHUH MPAKTUYECKUX 3aJaHUM.

[IIkana oLleHNBaHUS IPEICTaBIECHA HUXKE.

YpoBeHb
c(OpPMHPOBAHHOCTH [xana
Kpurepun onienuBanus
3JIEMEHTOB OLICHUBAHUS
KOMIIETEHIINH
IToporossIii OOyuvaromuiics HMeeT 3HAaHUS OCHOBHOIO Marepuana,|3adyTeHo
YPOBEHB IPOSABIIAET YMEHHE JIOTMYHO €ro H3jaraTtb, HO MOXKET
JONyCKaTh ~ HETOYHOCTM B H3JIOKEHMH  MarTepuana,
HE/IOCTaTOYHO NpaBUIbHbIE (HOPMYITUPOBKH, HCIBITHIBAET
3aTPYJIHEHUS B BHIIOJIHEHUU TPAKTHYECKUX 3aJaHHUM

7.1. Texymuii KOHTPOJIb yCIIEBAEMOCTH

Texymuil KOHTpOJIb yCHEBaeMOCTH oOecreuyrBaeT OICHHMBAaHHE XOJla OCBOEHHUS JUCIUILIMHBI
(MOzyJIsl) M IPOU3BOAMUTCS C IPUMEHEHUEM TEXHOJIOIMU PEHTHHTOBOTO KOHTPOJSI B COOTBETCTBUU
C TEXHOJIOTMYECKOW KapTOW AMCHMILUIMHBL. [lOpSAOK COCTAaBIEHMS TEXHOJIOIMYECKOW KapThl U
QITOPUTM  TPOBEJEHHS MIpPOIENyphl OLEHUBAHHUA BUAOB JIEATENBHOCTH  OOydaromuxcs,
HAIpaBJIEHHBIX Ha OCBOCHHE 3HAHWN, YMEHHH, HaBBIKOB W/ WM ONbITA JESATENbHOCTH, IO
HaAKOIMUTEJIbHOW cucTeMe B Oamiax ycTaHaBiMBaeTcs mojoxeHueM o cucreme PUTM B ®I'BOY
BO «{II'TY»

7.2. [IpoMexyTOYHAS aTTECTAIHS 00YJArOIIUXCS
[TpomexyTouHas arTecTanusi o0y4yaloUIMXcs HallpaBJIeHa Ha OICHUBAHHE PE3yJIbTaTOB OOy4EeHHUS
M0 TUCIUIUIAHE (MOYJIIO) ¥ POBOIUTCS C UCIIOJIb30BaHUEM (DOHIOB OIICHOYHBIX CPEJICTB.




[IpuMepsl THUIOBBIX KOHTPOJIBHBIX 3aJaHuil W3 0a3bl (OHIA OICHOYHBIX CPEJACTB IO
00pasoBaTenbHON ITpOrpamMme.
1. Jenonpon3BoACTBOM Ha3blBaeTCA:

A) oTpacnb geatenbHoCTH, obecneumBatoLLas 4OKYMEHTUPOBAHME N OpraHM3aumto paboTbl C LOKYMEHTAMM
B) npouecc co3gaHnA LOKYMEHTOB B OpraHM3aumu
B) MHOPMaLMOHHO-CNpaBoYHas paboTa ¢ AOKYMEeHTaMuU

I 3adpuKcMpoBaHHas Ha MaTepuabHOM HocuTeNe naeHTuduumpyemas nHdopmaumn

2. 3aduKcMpoBaHHasA Ha MaTepuanbHOM HocuTene wuaeHTUeMumMpyemas uHpopmalma, co3aaHHas,
Mnosly4yeHHas W CoXpaHAemas opraHuMsauMel WAM YacTHbIM JIMUOM B KayecTBe [J0KasaTenbCTBa MNpwu
noATBEPKAEHUN NPABOBbIX 0653aTENLCTB MU Ae/10BOW AeATeNbHOCTM Ha3blBaeTCA:

A) AaHHbIMU
B) LOKyMeHTUpOoBaHMEM
B) 4OKYMeHTOM

) AenoBbIM NMMCbMOM

3. KOpugmyeckom cMnoi 4OKYMEHTA Ha3blBaeTCA:

A) cnocobHOCTb AOKYMEHTA ABAATLCA AOKA3ATE/LCTBOM B Cye

b) He06X0AMMOCTb 3aBEePEHNA AOKYMEHTA NeYaTbio OpraHM3aLmmn U NOANMCHIO AONKHOCTHOMO AnLa
B) HanMume B cocTaBe AOKYMEHTA BCEX HEOOXOAMMBIX A5 AOKYMEHTOB JaHHOIO BUAA PEKBU3UTOB

) cBOMCTBO AOKYMEHTa, coobliaemoe emy AeNCTBYIOLMM 3aKOHOAATE/IbCTBOM, KOMMNETEHUMEN M3aBLLErO
€ro opraHa 1 ycTaHB/IeHHbIM NOPAAKOM opopmaeHna

4. K opraH13aunoHHO-NPaBOBbIM AOKYMEHTAaM OTHOCUTCS:
A) NnpurKas no TeKyllen aeaTelbHOCTM OpraHusaumm

B) yupeauTenbHbili AOroBop

B) aKkT

') npuKas o npueme Ha paboTy

5. K pacnopaantenbHbim AOKYMEHTaM OTHOCUTCA:
A) Np1Kas no TekyLelh AeATeNbHOCTU OpPraHn3aumm
B) yctaB

B) akr

') yupeautenbHbI gorosop

6. PaccTaBbTe B NpaBUIbHOM NopaaKe 3Tanbl paboTbl ¢ BXoAAWEN AOKYMEHTauMel:



A) perucTpaums

b) nprem BXoAALWMX JOKYMEHTOB

B) ncnonHeHue pesontouni

I') mepBoHavasibHast (SKCHEAUITHOHHAS) 00pabOoTKa

7. KOHTPO/1b UCMONHEHWUA AOKYMEHTOB NPeAnonaraer...

A) npvem 1 nepBoHaYanbHy0 06paboTKy AOKYMEHTa

B) npocTaBneHne pe3ontoumii Ha AOKYMEHTE U OpraHM3aLmsa UX UCNONHEHUS

B) obecneueHmne UCNONHEHUA TeX JOKYMEHTOB, KOTOPbIE N0 MNOPYUYEHUIO PYKOBOAMTENA NOCTaB/AEHbI Ha
KOHTPO/b

I') npucBoeHne HOMepa U NPOCTaB/IEHME Er0 Ha LOKYMEHTE C NOC/eAYIOLWEN 3aNnUCbo KPAaTKMX AaHHbIX O
HEeM B perncTpaunoHHomn popme

[Iepeuenb BOPOCOB AJIsl HPOBEACHUS MPOMEKYTOUHOM aTTECTALlU
1) MoHATHe, coaeprKaHue, 3a4a4n 4eNoNpPomU3BOACTBa

2) MNoHATHe, BUAbI GYHKLMU AOKYMEHTOB

3) CogeprKaHue n TeEXHONOrMA CTaHAAPTU3ALUUU U YHUDMKALMUM

4) NoHaTMe, cocTas 1 TpeboBaHMA K 0GOPMIEHNIO PEKBU3UTOB

5) NoHAaTue, Bugbl 1 opopmaeHme 61aHKOB AOKYMEHTOB OpraHM3aLmnm

6) MoHATME M COCTaB OPraHN3aLMOHHO-NPABOBbIX JOKYMEHTOB

7) TocymapcTBeHHas perncTpauus puaMYeckoro Mua U HeobxoamMmble oA 3TOrO AOKYMEHTbI
8) YupeautenbHble 4OKYMEHTbI OPUANYECKOTO LA

9) OcobeHHOCTH yUYpeanUTENbHbIX LOKYMEHTOBOBLLECTB C OFPAaHNYEHHOM OTBETCTBEHHOCTBIO
10) NpaBuna No okoHYaTeNbHOMY 0POPMIEHMIO YCTaBa

11) WtaTHoe pacnucaHue

12) JonKHOCTHAsA UHCTPYKLUMA

13) NoHATHE U BUAbI LOKYMEHTOB NO IMYHOMY COCTaBY

14) OdopmneHune TPyAOBOro AOroBopa

15) OpopmneHune NprKasa o Nnpueme Ha paboTy

16) Pe3stome 1 3asB/IeHNE O NPUEME Ha paboTy

17) OdbopmneHune Tpya0BON KHUKKN

18) /InuHan KapToyKa paboTHMKa

19) OdbopmneHne xapakTepUCTUKK

20) MoHATME 1 Ha3HaYeHue pacnopagunTenbHbIX 4OKYMEHTOB



21) NoHsaTHe n npaBuaa odOPMAEHUSA NPUKA30B, PELLUEHWNI, PACNOPSAKEHUI, YKa3aHUN
22) CopepykaHue, CTPYKTYpa v npasuia opopmaeHumsa 10roBopos

23) MoHATUE 1 BMAbI MHPOPMALMOHHO-CNPABOYHBIX LLOKYMEHTOB

24) OdopmneHmne aKToB

25) MNoHATUE 1 KnaccuduKaumm Aenosbix NMcem

26) OdopmaeHme NPOTOKO0B

27) OdopmneHmne AOKNAAHOM, OOBACHUTENBHOM U CY*KeBHOM 3anNnCcoK
28) CywHOCTb M coaepKaHne 4OKYMeHToobopoTa

29) ObpaboTka BXOAALLEN AOKYMEHTALUK

30) Pernctpaums 4OKYMEHTOB

31) KoHTpo/1b UCMOIHEHUA AOKYMEHTOB

32) O6bpaboTKa UcxoaALLEel AOKYMEHTALIUN

33) PaboTa C BHYTPEHHUMU JOKYMEHTaMU

34) OCHOBHbIe MOHATUA CUCTEMATU3ALNN U XPAHEHWUS JOKYMEHTOB

35) MoHATUE 1 NopAAoK 0hOPMAEHNA HOMEHKNATYPbI Aen



